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Scoil Mhuire Mount Sackville Primary School
Roll No: 17891J

Job Sharing Policy

A member of the permanent teaching staff of Scoil Mhuire, Mount Sackville may apply to work on a Job Sharing basis under the conditions set out in circular 0054/2019 Leave Schemes for Registered Teachers in Recognised Primary and Post Primary schools. This circular supersedes all previous circulars, memoranda, rules and regulations in relation to sick leave, maternity leave, adoptive leave, career break, job-sharing, parental leave and unpaid leave.

The following points outline additional factors influencing any Job Sharing arrangement:

1. As a guiding principle, the welfare and educational needs of the children will be the underpinning factor in all issues around Job Sharing.  Teachers applying for Job Sharing arrangement will be interviewed to assess the viability of their proposed arrangement.

2. A teacher wishing to avail of Job Sharing is required to submit a formal application on the appropriate form available from www.education.ie) to the Board of Management before 1st February of the year in question.
3. The maximum number of teachers on Leave (including Career Break, Teacher Exchange, Leave of Absence, Study Leave, Job Sharing and Secondment) in any school year shall not exceed one quarter of the total staff.  Exceptions to this quota may be made where specific personal/family circumstances prevail, at the discretion of the Board of Management.

4. A maximum of two Job Sharing arrangements will be allowed in the school in any one academic year.

5. Job Sharing will not be practised in Rang 6 or Junior Infants.  Allocation of classes/positions to a Job Share arrangement will be at the discretion of the Principal.

6. Both teachers, in consultation with the principal, will formulate a presentation for parents in mid June explaining the strategy employed to manage, teach and assess the class through a job-sharing scheme.

7. In consultation with the principal, both teachers will prepare together a full year’s work-plan as well as a fortnightly scheme for the class.  At the end of each fortnight, both teachers will complete a detailed report (Cúntas Míosúil) of the curriculum taught and the progress made by the children during the fortnight under both teachers.

8. Copies of the long-term plan, short-term plans and cúntais míosúla will be presented to the Principal Teacher at the appropriate times.

9. Together, both teachers will prepare an agreed weekly and daily timetable.

10. As a general principle, both teachers will display significant flexibility in relation to absences and holidays and also ensuring that the participation of the class in school events will continue to happen normally.

11. The two teachers will work week on/week off on a Monday to Friday basis.
12. EPV days are set at a maximum of 3 in total for the job-sharing pair as a whole.

13. Both teachers will meet for a sufficient period of time after school at the end of each ‘teaching shift’ (Friday afternoons, or appropriate times suitable to both parties) to discuss and prepare the necessary handover.

14. Both teachers will be present for any scheduled parent/teacher meetings.
15. Both teachers will attend staff meetings as requested by principal.
16. End of year school reports will be jointly filled out by both teachers for each child.

17. Each job-sharing arrangement will be reviewed at the end of each school year.

18. Each job-sharing arrangement will be for not less than one full year (subject to condition below at No. 19).

19. The Board of Management reserves the right to terminate the job-sharing arrangement if it is not operating in the best interest of the pupils.

20. The temporary replacement teacher will be informed by the Board of Management that the appointment may be terminated if the job-sharing arrangement is not operating in the best interest of the pupils.

21. The Board of Management will notify the Department as soon as any job-sharing arrangement is organised.

22. If a teacher in a job-sharing arrangement is an Assistant Principal post holder, the Board of Management will determine whether the duties can be carried out in full by the relevant teacher.  Appropriate arrangements will be put in place if necessary.

Reviewed and ratified by the board of management on 24/05/2022
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                                           Date: 24/05/22
             Chairperson of the board of management
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                      Date: 24/05/22
                Principal

